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Department of Building Housing and Land Use
410 East Railroad Avenue

Hackensack, NJ 07601

Ph: (201)646-3920 Fax: (201)646-8052

PRE-APPLICATION - SITE PLAN CHECKLIST

1 |Pre Application Meeting

For the purpose of expediting applications, reducing development costs and determining if an application meets the
goals and objectives in the City of Hackensack Zoning Ordinance, an applicant may request a pre-application
conference with the Pre-Application Concept Review Committee prior to making a formal application to either the
Planning Board or Zoning Board of Adjustment. An applicant is under no obligation to request or participate in pre-
application conference with the Pre-Application Concept Review Committee.

2 |Pre-Application Concept Review Committee

a Acquaint the applicant with the substantive and procedural requirements of the City's Land Use Ordinance.

b Exchange information with the Applicant concerning the relationship of the proposed development with the

applicable elements of the City's Master Plan, Land Use Ordinance or other applicable City regulations.

C |Advise the applicant of any public sources of information that may aid the applicant in preparing its submittal to
the Planning or Zoning Board.

d |Review the condition of existing service facilities, the impact of the proposed development on those facilities and
improvements that may be necessary or required to accommodate the proposed development and the area
affected by the proposed development.

Identify City policies or regulations that create opportunities for, or pose significant constraints on the proposed
development (including but not limited fo flood, fire, fraffic, parking, public safety, environmental, historic
preservation, architectural and neighborhood design standards, property maintenance, or availability of ufilities).

Consider opportunities fo increase development benefits and mitigate undesirable project consequences.

g |Provide input concerning the general design of the proposed development in an effort to expedite the Planning or
Zoning Board review and approval process.

Discuss the need for any waivers or variances

3 |Effect of the Pre-Applicaton Concept Review Committee

The informal review by thePre-Application Concept Review Committee shall not be binding upon the applicant or the
Planning Board, Zoning Board or any official participating in the Pre-Application Concept Review Committee. The
purpose of the Pre-Application Concept Review Committee is to expedite development in the City and reduce the
applicant’s design and development costs.

4 |Pre-Application Review Site Plan Checklist

The applicant shall provide seven (7) copies to the Land Use Administrator the following information (as applicable) at
least fourteen (14) days prior to the scheduled Pre-Application Concept Review Committee meeting.

a |Site plan drawing including general dimensions and layout.

Building elevation(s) or perspective drawing(s) depicting the general design of the building(s) which includes the

o anticipated building height.

c [Typical floor plan(s) including overall dimensions.

General project descripfion which includes lot size, number of floors, proposed use or uses and any known waiver
(i.e. buffer or setback) or variance requests.

General notes, (if applicable and known) concerning the following items: ingress/egress and circulation, lighting,

e landscaping, utilities, storm water management, parking and open space.

Additional copies of these documents may be required from the applicant prior the scheduling of the Pre-Application
Concept Review Committee if the City Manager determines that additional City representatives should participate in
the Pre-Application Concept Review Committee.

5 |Costs Associated with Technical Review Committee Meeting

There shall be a $500 fee for each requested Pre-Application Concept Review Committee
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